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migrant clinicians network
Instructions for Applying to MCN’s Institutional Review Board
MCN welcomes applications to the Institutional Review Board (IRB) from anyone interested in conducting research with human subjects.  The purpose of MCN’s IRB is to assure an independent determination of:
1. The protection of the rights and welfare of the individual or individuals involved as subjects, 
2. The appropriateness of the methods used to secure informed consent, and 
3. The risks and the potential benefits of the project or study.  
Review is required prior to the initiation of data collection, as well as ongoing, with at least annual review of all pertinent projects or studies.  

A complete application contains the following:

1. IRB Protocol Review Form 

2. Guidelines for Informed Consent with Checklist

3. Materials, data collection instruments, and forms for use in the project

4. Protocols with Minors as Participants (if applicable)

5. Form for Drugs, Devices, or other active agents (if applicable)
6. HIPAA Compliance Application (if applicable)
Once the review forms are submitted, the request will receive a rapid review by a member of the IRB for completeness.  If determined to meet the technical requirements, the Review Form will be forwarded to the IRB as a whole.  The IRB arranges to meet monthly, if necessary, and a response to the applicant is available within 45 days of acceptance of the application for review.

If there are no additional requirements to be met by the applicant, a letter of response stamped by the Chair of the IRB will be sent to the applicant for use in whatever capacity required.  Should the IRB find the application incomplete, a temporary approval will be granted to the applicant with instructions for correcting the application and the deadline for receiving the additional materials or information.

In the event that the application is denied, the applicant will receive a complete explanation of the reasons for rejecting the requests.  The IRB response will also include instructions for resubmitting the request if the IRB deems that a resubmitted request should be reviewed.

Any questions concerning the application, review or response processes should be addressed to Keslie Box: 512-579-4517, kbox@migrantclinician.org. 
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